INSTRUCTION SHEET

TEN COMPLETE COPIES OF YOUR GRANT PROPOSAL AND ONE COPY OF YOUR ANNUAL REPORT, AUDIT AND IRS DETERMINATION LETTER MUST BE RECEIVED BY THE MAINE CHILDREN’S TRUST OFFICE, 24 STONE STREET, SUITE 1, AUGUSTA, ME 04330, NO LATER THAN 3:00 PM ON MONDAY, APRIL 4, 2011.  THESE MUST BE HARD COPIES AND NOT FAXED OR E-MAILED VERSIONS.

The Grant Application narrative cannot exceed 4 pages.  Margins must be at least .75” and font size cannot be less than 10.  The following must be included (please identify each by indicated heading).

1.
PROGRAM DESCRIPTION/SUMMARY: Please describe your project in one or two paragraphs.

2.
AGENCY DESCRIPTION/BACKGROUND: Describe your experience in providing community services.   Include organization’s history and structure.
3.
DESCRIBE THE NEED FOR THE PROJECT:  Please include the target population and include state and/or local data regarding this particular community’s need for the program.

4.
WORK PLAN:  List your goals and objectives with time frames and quantifiable benefits of the program (# to be served, etc.).  Include your plan to ensure meaningful involvement with parents/clients in your program and how you will address cultural diversity as well as your plan for recruiting, retention and follow-up.  Also include any relevant collaborations.

5.
EVALUATION: How will you evaluate your program?  List expected outcomes.

6.
PUBLIC AWARENESS: How you will make the community aware of your program and the Maine Children's Trust support of it.

Please use the following checklist as a way to be certain you have included everything needed to complete the application.  No component of the proposal will be accepted after the deadline and incomplete proposals will be ineligible for a grant.  Finally, the proposal must be assembled as described in the checklist in order to be reviewed by the Grant Allocations Committee.
TEN (10) COPIES EACH OF:

· Page 1 - Cover Sheet for proposal (Page 1 of Adobe form).

· Pages 2 thru 5 - 4 page maximum for narrative (Word)
· Page 6 - Budget Form for program ( Excel)
· Page 7 - Program Information (Page 2 of Adobe form)
· Page 8 - Signature Page (Word)
· Letters supporting matching funds (does not have to be for the full amount and can be in-kind and volunteer services)  if the request is over $5,000.00
ONE (1) COPY EACH OF:

· A copy of your agency’s IRS non-profit determination letter.

· A copy of your agency’s most recent audit or compilation report.  If your audit or compilation report is more than 1 year old, also include a current Profit and Loss statement as well as a Balance Sheet.
· Annual report(s) issued by your agency in the past year.

SIGNATURE PAGE

Provisions of a Maine Children’s Trust grant:

1. The grant award may cover a period of up to 12 months and must not be more than $8,000.  If the need which the funding addresses is not terminated/satisfied at the conclusion of the Trust funding period, a financial plan detailing the sources and mechanics of alternate and continuing financial support must be submitted.  Upon completion and acceptance of a final report, ½ of the current year’s funding will be automatically available for the same program when the 2011 round of grants is dispersed.

2. Proposals must address child abuse and neglect prevention.

3. The Grantee must be a 501(c)3 organization or receive funds through a 501(c)3 fiscal agent and the Grantee must be a demonstrably community-based organization in the area of the intended service.

4. Unless otherwise allowed by the Trust, projects must commence within 60 days of formal Trust notification of the award.

5. Payment will be fully dispersed by June 30, 2011.

6. A “Project Completion Report” must be submitted within 30 days of the end of the project or no later than May 1, 2012 and it is the responsibility of the grantee to submit it on time.  Upon completion and approval of that report, ½ of the current year’s funding will be automatically granted when the 2012 round of grants is dispersed.

7. A Final Report for the second year’s funding will be due within 30 days of the end of the project but no later than May 1, 2013.  Failure to submit that report could result in jeopardy to any and all future funding for my organization and it is the responsibility of the grantee to submit it on time.

8. The Maine Children’s Trust may, from time to time, ask the grantee to submit data relevant to the grant for statistical purposes or to measure efficacy of the funded program.  The grantee will comply with reasonable requests.
9. All decisions of the Grant Allocations Committee are final.
I hereby acknowledge the above indicated 8 “Provisions” and declare my organization’s intent to wholly comply with such.  Furthermore, I hereby acknowledge that failure to do so could result in jeopardy to any and all future Trust funding for my organization and its collaborators.

__________________________________________________________

___________________

Signature & Title of Applicant




Date

1.
PROGRAM DESCRIPTION/SUMMARY:  Please describe your project in one or two paragraphs.
2.
TARGET POPULATION:  Please briefly describe the population to be served.
3.
AGENCY DESCRIPTION/BACKGROUND:  Describe your experience in providing community services.   Include organization’s history and structure.
4.
DESCRIBE THE NEED FOR THE PROJECT:  Please include the target population and include state and/or local data regarding this particular community’s need for the program.
5.
WORK PLAN:  List your goals and objectives with time frames and quantifiable benefits of the program (# to be served, etc.).  Include your plan to ensure meaningful involvement with parents/clients in your program and how you will address cultural diversity as well as your plan for recruiting, retention and follow-up.  Also include any relevant collaborations.
6.
EVALUATION:  How will you evaluate your program?  List expected outcomes.
7. PUBLIC AWARENESS:  How will you make the community aware of your program and the Maine Children's Trust support of it?
